
Do you use it 
frequently?

Do you use it 
occasionally?

Return to 
owner/supplier Recycle it Put in rubbish

Follow the steps here to 
set up a red tag area to 

consider: 
repair?move?discard?
in doubt, get approval

Put in work area

Put in red tag area

No

No

Yes

Yes

Review the item

https://www.dairynz.co.nz/people/productive-workplaces/workplace-organisation

